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Marketing Assistant 
 
The role is predominately office based, supporting the sales team by providing good quality marketing 

output and raising the company profile by exploiting all aspects of social media marketing. 

Main duties include: 

- Data sourcing and management  
- Social media postings and analysis 
- Designing and sending email campaigns 
- Copywriting and editing  
- Website maintenence 
- Liaising with external suppliers for print, digital and events 
- Supporting the sales team to deliver campaigns and strategies 
- Managing prospect nurturing programmes 
- Exhibition and event management and support 
- Attending exhibitions and events with the commercial teams 
- Supporting the sales team with administration tasks 
- Providing support to marketing content conception and creation and managing the 

subsequent campaigns involved 
 
Requirements 
 

- Good working knowledge of the main social media platforms 
- Excellent consulting, writing, editing photo/video/text, presentation and communication 

skills 
- Good working knowledge of web administration 
- Positive attitude, detail and customer oriented with good multitasking and organisational 

ability 
- Some knowledge of Photoshop and Illustrator would be beneficial, but not vital 

 
The position will be both challenging and rewarding for the right candidate. 
 
Person spec 
  
First and foremost the successful candidate must share our Core Values which include:-  
 
Honesty and integrity, true commitment to excellent customer service (going the extra mile), excited 
by technology and creating efficient solutions to both client's and colleague's problems, pride and 
ownership in exceeding expectations.  
 
Able to contribute to the success of the team whilst taking responsibility for their own work, which 
must be carried out within the framework of company guidelines and professional best practice.  
 
Great communicator, both face to face and in writing - must be literate and numerate. Must be tidy 
and well organised with good time management skills.  
 

MWL Systems is a successful, well established and respected supplier of IT systems and support to 
businesses in North Wales, North West England and beyond. We partner with leading vendors 
such as Microsoft, VMware, CISCO, Dell, and many others whose products are integrated into high 
performance solutions for our wide ranging client base.  


