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Volunteer Role Description

	Role Title
	Volunteer Minibus Driver

	Department
	CAIS

	Base Location
	DAWN Centre, 35-37 Princes Drive, Colwyn Bay LL29 8PD

	Hours of Volunteering
	Various


	Accountable To
	House Manager

	Reports To
	House Manager


	Role Purpose:
· The drive the CAIS minibus and transport volunteers to and from activities 



	Main Duties and Responsibilities:
· To hold a current and valid driving license of the appropriate category
· To carry out daily vehicle checks e.g. oil and water levels and report any issues

· To drive vehicles in a safe and courteous manner, representing CIAS in the best light at all times

· To ensure minibus is kept in a clean and tidy state – both internally and externally

· Immediately report the details of any accidents however minor

· Immediately report any possible driving offences or parking violations occurring whilst the minibus is in your care




	General:

· To be friendly and approachable
· Good communication skills
· Comfortable interacting with people from all walks of life
· To have a good understanding of the importance of confidentiality



	Professional:
· To maintain an appropriate driving license
· To participate in the CAIS core training

· To attend regular supervisions

· To operate within and observe CAIS policies and procedures



This Role Description provides a framework in which duties may be carried out.
Prepared By: ……………………………………..  
Date:

Reviewed By: …………………………………….   
Date:

Agreed By: ……………………………………….   
Date: 
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